
ANNEXURE D 
 TRAVEL AND SUBSISTENCE POLICY 

 

LEPHALALE LOCAL MUNICIPALITY 

LOGSHEET FOR CLAIMING AD HOC TRAVELLING ALLOWANCE 
 

LOGSHEET FOR (NAME) : _________________________________EMP NO___________  MONTH 

:_____________________ 
 

DESCRIPTION OF VEHICLE : Make : _______________  Engine capacity : ______________  Registration no : 

_____________ 
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SIGNATURE : EMPLOYEE : _________________________________  

 

 

 

SIGNATURE :  EXECITIVE MANAGER : _________________________________ 


